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Vision:

The Diagonal Community School Students and Staff are respectful, responsible, honest
and have school and community pride.

Mission:

The Diagonal Community School believes that challenging expectations lead to high
achievement for all students, at-risk, disabled, average, talented and gifted.  This will be
accomplished by the cooperative efforts of students, school staff, parents, and
community members to provide skills necessary to live in an ever-changing world.  Our
students will attain a standard of principle based, acceptable conduct and academic
achievement in order to become productive, self-fulfilled citizens in a world of diverse
cultures.

Beliefs:

The Diagonal Community School Believes:
High expectations lead to high achievement.
Each student learns in a different way.
All students have the right to a safe supportive environment.
Problem solving and critical thinking are essential life skills.
All students have the right to be treated fairly.
Students, staff and parents are accountable for their actions.
Our school exists for our students.
Learning is a lifelong process.

Philosophy:

The Board of Directors of the Diagonal Community School District believes that each
child will have access to an education program that meets the needs and abilities of the
child regardless of race, color, national origin, gender, disability, religion, creed, marital
status, geographical location or socio-economic background.
The Directors recognize the guardianship of public education is a trust and obligation
that the goals of education and the goals of democracy are fundamentally the same.
For that reason, the Directors consider that the school district’s philosophy and
objectives can best be realized when the educational program is directed through
written Board Policies, policies that are based on the Constitution, the state statutes,
federal and state regulations, and the specific needs of this district.
The Board of Directors is committed to a philosophy of service to children and young
adults.  The objective is to help each person develop into a mature individual and a
contributing member of society.

Notice of Non Discrimination

It is the policy of the Diagonal Community School not to discriminate on the basis of
race, creed, color, sex, sexual orientation, gender identity, national origin, gender,
disability, religion, age, socioeconomic status, political party affiliation or actual or
potential parental, family or marital status in its programs, activities or employment
practices as required by the Iowa Code sections 216.9 and 256.10 (2). Title VI and VII
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of the Civil Rights Act of 1964 (42 U.S.C.2000d and 2000E), the Equal Pay Act of 1973
(29 U.S.C.206 et. seq) and the Americans with Disabilities Act (42 U.S.C. 1210, etseq).
If you have questions or grievances related to compliance with this policy by the
Diagonal Community School District, please contact:

Rhiannon Tessum, Human Resources, Equity Coordinator, Diagonal
Community Schools, 403 W. 2 nd Street, Diagonal, Iowa 50845,
641-734-5331 or email rtessum@diagonalschools.org

About Our School
Our elementary building contains classrooms for students in Kindergarten

through 5th grade. Each classroom teacher is responsible for the basic subject offerings.
Art, vocal and instrumental music, physical education, and library skills are taught by
special teachers.   Students enrolled in Special Education classes are mainstreamed
into the regular class and special activities as determined appropriate by each IEP
(Individual Educational Program). Diagonal Community Elementary is a school-wide
Title I School, therefore all elementary students in grades Kindergarten - 5th grade in the
district are eligible for Title I reading and math assistance.

Student Arrival & Dismissal
Parents are asked not to let students off at the school before 7:30 a.m.

Students will be counted tardy for the morning if they arrive after 8:00 a.m. Childcare is
available for elementary students from 7:00-7:30 in the elementary building.

Dismissal for students at 3:10.  If you are picking up your child, please park on
the west side of the building.

Students who must leave during school hours will be dismissed by their teacher.
Students will not be permitted to leave with anyone but the legal guardian unless there
is written authorization for the release, or an emergency arises and there is verbal
permission from a legal guardian.

Attendance
School attendance is the responsibility of the student and his/her parents or

guardians.  This responsibility includes being aware of the school standards for
attendance, informing the school if the student is absent and for what reason, and
developing an acceptable attendance pattern for the student now and in the future.
Iowa Code Chapter 299, Compulsory Education in Iowa, states a child, ages 6 - 16
years by September 15, in proper physical and mental condition, shall attend school the
number of days school is in session in accordance with the school calendar.
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It is the educational philosophy at Diagonal Community Schools that regular
attendance at school by all students is essential to student learning and cannot be
duplicated by other methods. Students are expected to be in class
and to make attendance a top priority.   While it is possible for an absent student to
make up much of the schoolwork missed, it is impossible to completely compensate for
an absence from class.  Learning lost due to an absence can never be replaced.

Students who have good attendance records are more likely to achieve higher
grades, enjoy school life to a greater degree, and have more employment opportunities
after leaving school.  Lifelong patterns of responsibility and self-discipline are fostered
by attention given to school attendance.

Excused and Unexcused Absences
If a student is absent from school and the school has not been informed of the

student’s absence, the school nurse may contact the parent or guardian. Please send a
note or appointment card from the doctor, dentist, etc. if your child has missed school
and attended an appointment. Suspected truancy, defined as failure to attend school
without a reasonable excuse for the absence, could result in a home visit by a school
official and the truancy officer. The truancy officer may take into custody, without a
warrant, and place the child in the custody of the school principal, or the principal’s
designee.

The truancy officer will make every reasonable attempt to notify the parent or
guardian of the child’s location and will promptly institute proceedings against any
person violating the compulsory education law, in accordance with school board rules
for punishment of truants.  School officers shall attempt to find the cause of truancy and
use every means available to assure that the child attends school.

Student attendance will be monitored on a daily basis.  The following steps will
be followed for excessive excused or unexcused absences:

1. Eight days absent during a semester will result in a meeting with parent/guardian
and school officials to discuss solutions for improving attendance.

2. Twelve days absent during a semester will result in a meeting with the
parent/guardian and school officials to review the previous interventions to
improve attendance. Included in this meeting will be a discussion of legal
procedures if attendance does not improve.

If absence is deemed excessive or unreasonable, notification will be sent to the parents.
If unexcused absence continues without improvement, an attendance cooperation
meeting between school officials and the child’s parents or guardians will be scheduled.
The purpose of the meeting is to ascertain the reason for the child’s nonattendance,
arrive at an agreement for addressing the nonattendance and initiate referrals to any
counseling or other services deemed appropriate.  If these efforts are unsuccessful,
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then the truancy officer shall refer the matter to the Ringgold County Attorney for
mediation or prosecution.

Make-up Work
Parents are encouraged to notify the office at 734-5331  if your child will be

absent.  Students who have excused absences will receive credit for missed work if it is
made up in a reasonable time. Students will be allowed two days to make up the work
for one day’s absence and one additional day for each consecutive day of absence.
Parents who need to pick up make-up work from the teacher should contact the
Principal’s Office allowing sufficient time for the school to get materials collected.

Homework
Teachers assign homework, extra class activities or projects as necessary.

Homework is an opportunity for students to practice skills and activities, to share and
discuss ideas, to review materials, to become acquainted with resources, to organize
thoughts, to prepare for classroom activities or to make up for incomplete class work.
Students are expected to complete homework on time. Failure to complete homework
may result in a failing grade in the class.   A student’s grade will drop 20% for each
school day that the assignment is late excluding weekends. For instance, if a student
were two days late turning in an assignment then the best possible grade would be a
60%. Make-up work from an excused absence is NOT deducted unless the student
does not turn in make-up work in the allotted time.  Any assignment that is turned in the
day that it is due will receive full credit.

Grading Practices
Make-up work due to an excused absence will receive full credit if completed

according to building policy:  “Students will be allowed two days to make-up one day’s
absence, and one additional day for each consecutive day.  Make-up work due to an
unexcused absence must be made up but credit will be deducted at the rate of 20% per
day.  Full credit will be given for all homework submitted at the time the assignment is
due.  Work turned in after the due date will be deducted at 20% per day.

Teachers will consider attendance and participation in class discussion as factors
when assigning final grades.  Thus, a student who is absent from class may find a lower
grade due to this grading practice.

Reporting Student Progress
Student progress is reported for elementary students at the end of each

nine-week period.   Parent-teacher conferences are scheduled soon after the first nine
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weeks and third nine weeks, so teachers and parents can discuss the student’s
progress.  Special conferences may be scheduled by the teacher or parent on an
individual basis at any time during the year.

The letter system for assigning grades is used in the 1st through 5th grades.  The
following percent scale is in effect:

A+ 99-100%
A = 93-98%
A- = 90-92%
B+ = 88-89%
B = 83-87%
B- = 80-82%
C+ = 78-79%
C = 73-77%
C- =70-72%
D+ = 68-69%
D = 63-67%
D- = 60-64%
F = 0-59%

Parents of students in 1st through 5th grades may also monitor their child’s
progress and attendance by logging onto the internet at https://diagonal.onlinejmc.com/
Confidential ID’s and passwords will be issued at the beginning of the year for each
student. Contact the elementary secretary if you wish to log into JMC.

Open Enrollment
Iowa’s open enrollment law allows students residing in one school district to

request transfer to another school district upon the parents’ request.  Students wishing
to open enroll to another school district must apply for open enrollment. Open enrolled
students from low-income families may qualify for transportation assistance.  Open
enrollment may result in the loss of athletic eligibility for students open enrolling.
Students interested in open enrolling out of the school district must contact the
superintendent of schools for information and forms.

Entrance Requirements
and Transfers In

(Board Policy-Code No. 501.2)
A birth certificate or other satisfactory evidence of age is required of pupils

entering school in this district for the first time.  Pupils must furnish certified proof of
immunization or have a provisional certificate. Required immunizations must be
up-to-date within 120 calendar days or remainder of the semester in which the

http://ps.mtayr.k12.ia.us
https://diagonal.onlinejmc.com/
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provisional certificate is granted.  A religious exemption may be granted.  The school
district reserves the right to deny admission to any nonresident student unless the
student is complying with open enrollment procedures.

The school district shall request the student’s cumulative records from a previous
school.  If the student cannot offer proof of grade level, the superintendent will make the
grade level determination.  The superintendent may require testing or other information
to determine the grade level.

Homeless Children and Youth
The board will make reasonable efforts to identify homeless children and youth of

school age within the district, encourage their enrollment and eliminate existing barriers
to their receiving an education that may exist in district policies or practices.  The
designated coordinator for identification of homeless children and for tracking and
monitoring programs and activities for these children is Larry McNutt, Homeless
Coordinator.

A homeless child is defined as a child or youth between the ages of 5 and 21
who lacks a fixed, regular and adequate nighttime residence and includes a child or
youth who is living on the street, in a car, tent, or abandoned building or some other
form of shelter not designed as a permanent home; who is living in a community shelter
facility; or who is living with non-nuclear family members or with friends, who may or
may not have legal guardianship over the child or youth of school age.

Essential Concepts and Skill Sets of the Iowa Core Curriculum
The Iowa Core Curriculum provides local school districts a guide to delivering

instructional content that is challenging and meaningful to students. The curriculum
identifies the essential concepts and skill sets for literacy, mathematics, science and
social studies, as well as 21st century learning skills (civic literacy, financial literacy,
technology literacy, health literacy, and employability).

If you would like to view the essential concepts and skills sets for each curricular
area, please go to www.corecurriculum.iowa.gov/

Elementary School
Testing Program

Purpose:

● to identify students in need of special educational assistance
● to improve instruction and learning
● to improve the curriculum

http://www.corecurriculum.iowa.gov/
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● to impartially evaluate the educational program.

The Gold Assessment and IGDI’s are used as a screening instrument to help
determine student readiness for school.

The Iowa Statewide Assessment of Student Progress is intended to provide
objective information about skills performance that will constitute a partial basis for
making instructional decisions for individual students.  This test will be given annually in
the spring in 3rd-5th grades.

The FAST Assessment is used three times a year in grades K-5 to identify
students who may be at risk or are persistently at-risk in grade-level reading targets.

Highly Qualified Teachers and Parents’ Right-to-Know
All teachers at Diagonal Elementary School are highly qualified in their field. All

teachers, including Title I teachers, are fully certified in the areas in which they teach.
Ongoing re-licensure (6 credit hours every 5 years) and professional development
requirements keep staff current and up-to-date on scientifically based teaching
practices. Each teacher is required to self-evaluate and implement a professional
growth plan each year that focuses on the building goal, the building professional
development plan, and is tied to the 8 Iowa teaching standards and 43 criteria. Parents
may request and the district must provide (in a timely manner) information regarding the
professional qualifications of students’ classroom teachers. Parents will be notified if a
teacher who is not highly qualified has taught their child for four or more consecutive
weeks. This could happen on a rare occasion when a long-term substitute teacher is
needed and a highly qualified replacement cannot be found.

Talented and Gifted Program
The name of the program serving gifted and talented high-ability students shall

be TAG. The TAG program, Pursuant to Iowa Code Section 257.44, shall identify and
serve students with demonstrated achievement or potential ability or both, in any one of
more of the following categories:

1. General intellectual ability
2. Creative thinking
3. Leadership ability
4. Visual and performing arts ability
5. Specific ability aptitude

The program will serve exceptional students in grades third through fifth. Identified
students will be offered
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learning opportunities appropriate to their identified abilities, interests and motivation
level. The TAG program will utilize a pull-out approach with the students meeting with
the TAG teacher in his/her classroom for a minimum of 30 minutes per week.

Title I Program
All elementary students in Preschool through 5th grade in the district are eligible

for Title I reading and math assistance.  Diagonal Community Elementary is a
school-wide Title I program so that our Title I staff may better meet the needs of our
students. The objective of the Title I program in the district is to improve achievement of
all students in reading and math.  Parent meetings are held during the year for the
purpose of improving the Title I Program and increasing family involvement.

Special Education Services
The district provides services for students with special learning needs.  A

resource teacher and classroom teacher serve the elementary students who have
difficulties, which restrict normal educational development.  The Area Education Agency
provides the following special services:  hearing, speech, vision, and psychological
testing.  A listing of local school programs follows.

Elementary Library Program
The basic services of the library are:

● to promote media for use by pupils and teachers;
● to develop and promote reading interest;
● to encourage research and study from various sources;
● to develop skills for use in the library;
● to provide recreational and leisure reading.

Library materials are available for students, teachers, and patrons of the
community.  The borrower is responsible for the return of the materials.

Library Rules

● A quiet student atmosphere with limited talking will be maintained.
● No gum or candy in the library.
● All materials taken from the library must be checked out.
● Renewal for one additional check-out period is possible upon request.
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Field Trips
In all classes, field trips and excursions are authorized and may be taken as an

extension of the classroom to contribute to the achievement of the educational goals of
the school district.  If a field trip is required for a course, students are expected to
attend.  Absences in other classes or school activities due to attendance on field trips or
excursions are considered excused absences.

While on field trips, students are guests and considered representatives of the
school district.  Students must treat employees, chaperones and guides with respect
and courtesy.  Prior to attending a field trip outside of the county, the student must return
a signed Parental Permission Form.

Sack Lunches for Field Trips
When students attend field trips and won’t be eating the regular lunch meal,

students should be encouraged to eat a school sack lunch meal. This helps to keep the
school lunch program stable and helps to ensure that students have a lunch that is
healthy.

Jurisdictional and Behavioral Expectations Statement
This handbook is an extension of board policy and is a reflection of the goals and

objectives of the school board.  The board, administration and employees expect
students to conduct themselves in a manner fitting to their age level and maturity and
with respect and consideration for the rights of others.  Students, teachers, employees
and visitors are expected to treat each other with respect and courtesy so that all may
be safe within the school environment.  Students may not use abusive language,
profanity or obscene gestures or language.

Discipline
Students shall be expected to conduct themselves in an appropriate manner at

all times. Respect for the authority vested in all school employees, regard for public
property, and consideration of the rights and welfare of all students should govern
student actions. The goal of a school wide Discipline Plan is “to establish a systematic
plan for behavior in-class and out- of class “.  The basic plan for the Diagonal
Elementary School will apply to all parts of the  elementary building.  Each staff member
may extend the basic plan in order to better meet his/her expectations for good
behavior.

Student referrals to the Principal’s office will be handled on an individual basis.
Consistency, fairness, and firmness are all necessary for good discipline. In situations
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where fighting, bullying, or other dangerous incidents occur, parents will be notified of
the incident. Possible consequences include: conference with the student, missing of
recess(es), lunch detention, after school detention, in-school suspension, or
out-of-school suspension.

PBIS
Positive Behavioral Interventions & Supports

What is PBIS?
● PBIS is a program that provides safe environments to help all students develop

social, emotional, and behavioral skills to support academic engagement and
development.

Who participates in PBIS?
● All students.
● All staff: Superintendent, principal, leadership team, teachers, paras, bus drivers,

lunch personnel, janitors, etc.

How will PBIS be implemented?
● Teachers and staff will model, teach, and praise expected student behavior

throughout the school – including hallways, classrooms, bathrooms, gym, locker
rooms, parking lot, playground, etc.

● Clear and predictable consequences for problem behavior will be implemented.

Goals of PBIS:
● Reduce major discipline events, bullying behavior, and antisocial behavior.
● Improve academic engagement and achievement
● Promote school safety and improve the school environment

Bus Transportation
School bus transportation is a service provided by the Diagonal Community

School District. The school bus driver has the responsibility of safely transporting
students to and from school. The bus driver will report to the Principal of inappropriate
behavior. The Principal will discuss the report with the student(s) involved and will also
talk with the student’s parent(s). Students may be suspended from riding the bus if
inappropriate behaviors continue.

Inclement Weather
When school is canceled because of inclement weather prior to the start of the

school day, students and parents are notified over KSIB (1520-AM ; 101.3 FM) radio
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and KCCI  television before 7:00 a.m. Parents may also sign up for weather text alerts
via Bright Arrow. Contact the office to sign up. If the weather is such that notification
can be given the evening before, this will be done on TV stations WHO-TV(13) &
KCCI-TV(8).  If school is dismissed because of inclement weather after the school day
has begun, parents are notified by the same means.  Parents of students who ride the
bus are notified how students will be returned home with the notification that school has
been dismissed.  The superintendent determines whether buses will follow the regular
routes.  If the buses do not follow the regular routes, they follow emergency routes or
the parents may pick up the students at the student’s school.

Appropriate Dress
Students are expected to dress in good taste at all times with neatness and

cleanliness recognized as being important in our school. Examples of inappropriate
dress are:  a) clothing and apparel with advertising slogans  or pictures of
products/services that are illegal to minors; b) short shorts (shorts should be below the
length of arms and fingertips; c) halter tops; d) mini-skirts; e) loose muscle shirts;  f) no
tops with spaghetti straps; g) or any clothing that fits too tightly or is suggestive in
nature.

While the primary responsibility for appearance rests with the parents, the school
reserves the right to judge what is appropriate and what is not.  If there is a question or
if the length is marginal, it would be advisable to check before wearing the clothing to
school.  Parents will be contacted if their child comes to school inappropriately dressed.
Hats, caps and bandanas are not to be worn in the building at any time unless
given permission.

Outdoor Dress
Children are required to wear appropriate clothing for outdoor play (coats,

mittens, boots, head coverings).  Children will normally have outdoor recess unless the
temperature or chill factor is below 10 degrees F.

Alcohol, Tobacco, and Drugs
Possession or use of alcohol, tobacco, or drugs by any student while in school or

while on school property or while attending any school activity, either at home or out of
town, is cause for severe punishment.  The parents will be notified in writing of the
action taken by the school.  Students should not bring matches or lighters to school.

Weapons
The Board believes weapons and other dangerous objects in school district

facilities cause material and substantial disruption to the school environment or present
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a threat to the health and safety of students, employees and visitors on the school
district premises or property within the jurisdiction of the school district.

School district facilities are not an appropriate place for weapons or dangerous
objects.  Weapons and other dangerous objects shall be taken from students and others
who bring them onto the school district property or from students who are within the
control of the school district. Pocket knives should not be brought to school.

Parents of students found to possess a weapon or dangerous objects on school
property shall be notified of the incident.  Confiscation of weapons or dangerous objects
shall be reported to the law enforcement officials, and the student will be subject to
disciplinary action including suspension or expulsion.

Internet Usage
Individual student accounts and electronic mail addresses may be issued to

students. It is a goal to allow teachers and students access to the rich opportunities on
the internet, while we protect the rights of students and parents who choose not to risk
exposure to questionable material. The amount of time available for each student may
be limited by the number of available terminals and the demands for each terminal.
Personal identification of students will be limited to only those students whose
parents/guardians have given permission.

It is the policy of the Diagonal Community School to prevent user access over its
computer network to access or transmit material that is defined as obscene, that
contains child pornography, or that is harmful to minors. To this extent, the Diagonal
Community School, in compliance with the Children’s Internet Protection Act, will
provide filtering of material through the Green Hills Area Education Agency 14. To the
extent practical, technology protection measures shall be used to block or filter internet
access to inappropriate information. Subject to staff supervision, technology protection
measures may be disabled or, in the case of minors, minimized only for bona fide
research or other lawful purposes.

It shall be the responsibility of all members of the Diagonal Community School
staff to supervise and monitor usage of the online computer network and access to the
internet in accordance with this policy and the Children’s Internet Protection Act.
Procedures for the disabling or otherwise modifying any technology protection
measures shall be the responsibility of the Principal or designated representative.

The use of the network is a privilege and may be taken away for violation of
board policy or regulations.  As a user of the Internet, students may be allowed access
to other networks. Each network may have its own set of policies and procedures. It is
the user's responsibility to abide by the policies and procedures of these other networks.
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Students will abide by the Diagonal Community School district Authorized Users
Policy and agree to adhere to Diagonal Community School’s Laptop Rules and
Responsibilities. Failure to follow these rules can result in loss of the privilege to use the
Laptop and/or district internet.

Students will adhere to on-line protocol:
● Respect all copyright and license agreements.
● Cite all quotes, references and sources.
● Remain on the system long enough to get needed information, then exit the

system.
● Apply the same privacy, ethical and educational considerations utilized in other

forms of communication.
● Students should adhere to the following guidelines:
● Others may be able to read or access the mail so private messages should not

be sent.
● Delete unwanted messages immediately.
● Use of objectionable language is prohibited.
● Always sign messages.
● Always acknowledge receipt of a document or file.
● Students are not allowed into chat rooms without permission from the principal or

designated representative and only for educational reasons.

Restricted Material
● Students will not intentionally access or download any inappropriate text file or

picture.
● Students will not engage in any  internet activity that includes material which is

obscene, libelous, indecent, vulgar, profane or lewd;
● Students will not engage in any internet activity that advertises any product or

service not permitted to minors by law;
● Students will not engage in any internet activity that constitutes insulting or

fighting, or includes words which injure or harass others; or presents a clear and
present likelihood that it will cause a material and substantial disruption of the
proper and orderly operation and discipline of the school or school activities.

● Students will not engage in internet activities that will cause the commission of
unlawful acts or the violation of lawful school regulations.

Unauthorized Costs - If a student gains access to any service via the Internet which has
a cost involved or if a student incurs other types of costs, the student accessing such a
service will be responsible for those costs.
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Guidelines for use of Personal Computing Devices on School Wireless Networks
● The use of a computer or device is solely at the teacher's discretion.
● The use of a computer or device must support instructional activities
● The use of a computer or device must not be disruptive to others learning
● The use of a computer or device must be in a supervised area of the school.

Areas
specifically off-limits include restrooms and locker rooms.

● Students must sign an acceptable use policy
● Students must submit the device for inspection at any time a teacher,

administrator, etc.
● demands
● School technology people are not permitted by regulation to provide technical

support for personal computers
● School does not assume responsibility for damage or loss of these computers or

devices.

Students who access restricted items on the Internet are subject to the following
consequences:

● First Violation - A verbal and written "Warning" notice will be issued to the
student.  The student may lose Internet access for a period of three weeks at the
discretion of the Principal.  A copy of the notice will be mailed to the student's
parents.

● Second Violation - A verbal and written "Second Violation" notice will be issued to
the student.  A copy of the notice will be sent to the student's parent.  The
student will forfeit all Internet privileges for a minimum period of six weeks.

● Third Violation - A verbal and written "Third Violation" notice will be issued to the
student.  A copy of the notice will be sent to the student's parent.  The student
will forfeit all Internet privileges for the balance of the school year.

This Internet Safety Policy was reviewed by the Board of Education at a public meeting
on July 22, 2015.

The district Authorized user policy and the Laptop Rules and responsibilities documents
are enclosed for reference.

Search and Seizure
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School district property is held in public trust by the board.  School district
authorities may, without a search warrant, search students or protected student areas
based on a reasonable and articulable suspicion that a school district policy, rule,
regulation or law has been violated.  The search is in a manner reasonable in scope to
maintain order and discipline in the schools, promote the educational environment, and
protect the safety and welfare of students, employees and visitors to the school district
facilities.  The furnishing of a locker, desk or other facility or space owned by the school
and provided as a courtesy to a student, even if the student provides the lock for it, will
not create a protected student area and will not give rise to an expectation of privacy
with respect to the locker, desk, or other facility.

School authorities may seize any illegal, unauthorized or contraband materials
discovered in the search.  Items of contraband may include, but are not limited to,
nonprescription controlled substances, marijuana, cocaine, amphetamines, barbiturates,
apparatus used for controlled substances, alcoholic beverages, tobacco/nicotine,
weapons, explosives, poisons and stolen property.  Such items are not to be possessed
by a student while they are on school district property or on property within the
jurisdiction of the school district; while on school owned and/or operated school or
chartered vehicles; while attending or engaged in school activities; and while away from
school grounds if misconduct will directly affect the good order, efficient management
and welfare of the school district.  Possession of such items will be grounds for
disciplinary action including suspension or expulsion and may be reported to local law
enforcement officials.  The board believes that illegal, unauthorized or contraband
materials may cause material and substantial disruption to the school environment or
presents a threat to the health and safety of students, employees, or visitors on the
school district premises or property within the jurisdiction of the school district.

It is the responsibility of the superintendent, in conjunction with the principals, to
develop administrative regulations regarding this policy.

Student Lockers, Desks
Student lockers are the property of the school district. Students shall use the

lockers assigned to them by the school district for storing their school materials and
personal belongings necessary for attendance at school. It shall be the responsibility of
each student to keep his or her assigned lockers clean and undamaged.

To ensure students are properly maintaining their assigned locker, the principal of
the building may periodically inspect the lockers. Students will be given notice of a
maintenance inspection within a reasonable time period after the inspection. School
handbooks will provide notice to students and parents at the beginning of the school
year of random periodic inspections of school lockers, desks and other facilities or
spaces owned by the school district but provided as a courtesy to the students. Student
lockers may be searched in compliance with board policy regulating search and seizure.
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Sexual Abuse and Harassment of Students by
Employees
Board Policy 104 Anti Bullying/Harassment Policy
The Diagonal Community School District is committed to providing all students, employees, and
volunteers with a safe and civil school environment in which all members of the school
community are treated with dignity and respect.  Bullying and/or harassing behavior can
seriously disrupt the ability of school employees to maintain a safe and civil environment, and
the ability of students to learn and succeed.

Bullying and/or harassment of or by students, employees, and volunteers is against federal,
state, and local policy and is not tolerated by the board.

Accordingly, school employees, volunteers, and students shall not engage in bullying or
harassing behavior while on school property, while on school-owned or school-operated
vehicles, while attending or participating in school-sponsored or sanctioned activities, and while
away from school grounds if the conduct materially interferes with the orderly operation of the
educational environment or is likely to do so.

Complaints may be filed with the superintendent or superintendent’s designee pursuant to the
regulation accompanying this policy.  Complaints will be investigated within a reasonable time
frame.

A school employee, volunteer, or student, or a student’s parent or guardian who promptly,
reasonably, and in good faith reports an incident of bullying or harassment, in compliance with
the procedures in the regulation, to the appropriate school official designated by the school
district, shall be immune from civil or criminal liability relating to such report and to participation
in any administrative or judicial proceeding resulting from or relating to the report.

Retaliation Prohibited
Individuals who knowingly file false bullying or harassment complaints and any person who
gives false statements in an investigation may be subject to discipline by appropriate measures.

Any student found to have violated or retaliated in violation of this policy shall be subject to
measures up to, and including, suspension and expulsion.  Any school employee found to have
violated or retaliated in violation of this policy shall be subject to measures up to, and including,
termination of employment.  Any school volunteer found to have violated or retaliated in violation
of this policy shall be subject to measures up to, and including, removal from service and
exclusion from school grounds.

Definitions
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For the purposes of this policy, the defined words shall have the following meaning:
● “Electronic” means any communication involving the transmission of information by wire,

radio, optic cable, electromagnetic, or other similar means.  “Electronic” includes but is
not limited to communication via electronic mail, internet-based communications, pager
service, cell phones, and electronic text messaging.  “Harassment” and “bullying” mean
any repeated or potentially repeated electronic, written, verbal, or physical act or other
ongoing conduct toward an individual based on any trait or characteristic of the individual
which creates an objectively hostile school environment that meets one or more of the
following conditions:

○ Places the individual in reasonable fear of harm to the individual’s person or
property.

○ Has a substantial detrimental effect on the individual’s physical or mental health.
○ Has the effect of substantially interfering with the individual’s academic or career

performance.  Has the effect of substantially interfering with the individual’s ability
to participate in or benefit from the services, activities, or privileges provided by a
school.

● “Trait or characteristic of the individual” includes but is not limited to age, color, creed,
national origin, race, religion, marital status, sex, sexual orientation, gender identity,
physical attributes, physical or mental ability or disability, ancestry, political party
preference, political belief, socioeconomic status, or familial status.

● “Volunteer” means an individual who has regular, significant contact with students.

Publication of Policy
The board will annually publish this policy. The policy may be publicized by the following means:

● Inclusion in the student handbook,
● Inclusion in the employee handbook
● Inclusion in the registration materials
● Inclusion on the school or school district’s website

Marking Personal Items
All personal items should be marked with the child’s name. A nametag, initials,

or identification mark should be on all sweatshirts, snow boots, mittens, caps,
etc., that are worn to school. Students are responsible for their personal belongings.

School Supplies
Pre-School
2-Clorox/Lysol Wipes
2 Glue Sticks
1 Bottle of Glue
1 Box of Crayons
Colored Pencils
4 Dry Erase Markers
Extra change of seasonal clothes
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Blanket & small pillow for rest (4 Year Olds only and ONLY if childcare will be needed
after Preschool!)
Water bottle, NO STRAWS, dishwasher safe.
1 Package of wet wipes (baby wipes)
Birth Certificate
Copy of Insurance Card
Normal Sized Backpack

Kindergarten
2-Clorox/Lysol Wipes
24 Crayola brand crayons
Colored markers
4 Dry erase markers
2 Erasers
4 Glue sticks
Water bottle, 8–10 oz. w/ pop lid, and straw, dish washer safe.
Beach towel for rest
Bag to hold resting items
Gym shoes
Backpack

First Grade
2-Clorox/Lysol Wipes
2-24 Crayola brand crayons
Colored markers- thick
School box- small & plastic
2 Large erasers
4 Glue sticks
4 Dry erase markers
Gym shoes
Backpack
Water bottle, 8–10 oz. w/ pop lid, no straw, dishwasher safe.
2 Pocket folders
20 #2 pencils

Second & Third Grade
2-Clorox/Lysol Wipes
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3 Wide-lined spiral notebooks
1 Set of 8 thin markers
1 Pair of scissors
2 Pocket folders
4 Glue sticks
2 Erasers
24 #2 pencils-plain yellow(Ticonderoga brand and sharpened are preferred)
Colored pencils
1 Highlighter
4 Dry erase markers
Crayons- 24 count (Crayola brand preferred)
Plastic pencil box
Gym shoes
1 Package of wide ruled paper
Headphones or earbuds
Backpack
Water bottle, 8–10 oz. w/ pop lid, no straw, dishwasher safe.

Fourth & Fifth Grade
2-Clorox/Lysol Wipes
24 #2 pencils-plain yellow, sharpened if possible
Colored pencils
2 Highlighter
3 College-ruled, 1-subject spiral notebooks
2 Wide-lined spiral notebooks
3 Pocket folders
2 Pink erasers
1 3 Ring binder 1.5 in
1 8-pack markers
Water bottle, 8–10 oz. w/ pop lid, no straw, dishwasher safe.
Gym shoes
1 Flat zippered pencil pouch
4 Glue sticks
4 Dry erase thin markers- black, blue or red
1 Pair scissors
1 Package black pens
2 Packages loose paper
Middle School 6th-8th Grades
2-Clorox/Lysol Wipes
1 Spiral notebooks- college or wide ruled
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2 Highlighters
Pens and Pencils
Gym shoes
Locker lock for gym
Colored Pencils
2 Glue sticks
1-1 in binder (math)
Loose leaf paper (math)
Set of 8 dividers for binder (math)
½ In binder or plastic 3 prong folder for assignment books.
Water bottle

High School 9th-12th Grade
2-Clorox/Lysol Wipes
1 Spiral notebooks- college ruled
2 Highlighters
Pens and pencils
1 – 2 in binder ( 9th graders only)
1-1 in binder ( math)
Loose leaf paper (math)
Dividers for binder (math)
Lock for gym locker
Gym shoes
Texas Instruments scientific calculator TI-30XIIS ($20 purchased at the school)
Water bottle

Assignment Books
The school will provide all students in 4th & 5th grade with an assignment book.

The assignment book will be a key tool in helping students stay organized and up to
date on assignments. It will also be used by teachers to record marks for discipline or
other information that needs to be communicated to parents on a daily basis.  The
assignment book will serve as a vital communication tool between school and home.

School Health Program
School Nurse

The school nurse serves the elementary and Jr./Sr. High school buildings. The
nurse’s office is located in the main office of the Jr.-Sr. High School building.

Immunizations
Students desiring to participate in athletic activities or enrolling in kindergarten or

first grade in the school district will have a physical examination by a licensed physician
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and provide proof of such an examination to the school district. A physical examination
and proof of such an examination may be required by the administration for students in
other grades enrolling for the first time in the school district.

A certificate of health stating the results of a physical examination and signed by
the physician is on file at the attendance center. Each student will submit an up-to-date
certificate of health upon the request of the superintendent. Failure to provide this
information may be grounds for disciplinary action.

Students enrolling for the first time in the school district will also submit a
certificate of immunization against diphtheria, pertussis, tetanus, poliomyelitis, rubeola,
rubella, and other immunizations required by law. The student may be admitted
conditionally to the attendance center if the student has not yet completed the
immunization process but is in the process of doing so. Failure to meet the
immunization requirement will be grounds for suspension, expulsion or denial of
admission. Upon recommendation of the Iowa Department of Education and Iowa
Department of Public Health, students entering the district for the first time may be
required to pass a TB test prior to admission. The district may conduct TB tests of
current students.

Exemptions from the immunization requirement in this policy will be allowed only
for medical or religious reasons recognized under the law. The student must provide a
valid Iowa State Department of Health Certificate of Immunization Exemption to be
exempt from this policy.

Student Illness or Injury at School
If your child has been ill (vomiting, diarrhea, or a temperature of 100.4 degrees F

or more within the last 24 hours), please keep your child at home. Your child cannot
return to school until fever free for 24 hours without the use of fever-reducing
medication.  This will be evaluated on an individual basis.  It is the Diagonal Elementary
school policy that if your child has a temperature of 100.4 degrees F or more, vomiting,
diarrhea, persistent cough, or Covid-like symptoms, or is too ill to participate in regular
activities, your child will be sent home.

A student who becomes ill or is injured at school must notify his or her teacher or
another employee as soon as possible.  In the case of a serious illness or injury, the
school shall attempt to notify the parents according to the information on the emergency
form.  If the student is too ill to remain in school, the student is released to the student’s
parents or, with parental permission, to another person directed by the parents.

While the school district is not responsible for treating medical emergencies,
employees may administer emergency or minor first aid if possible.  The school
contacts emergency medical personnel if necessary and attempts to notify the parents
where the student has been transported for treatment.
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The school nurse is responsible for the health of the students and staff.  The
school nurse takes charge in any emergency that calls for First Aid treatment.  Students
who become ill at school will be sent to the nurse’s office for examination.  If it is
necessary for the child to go home, parents will be contacted by the school nurse.
MAKE SURE THE SCHOOL HAS 3 EMERGENCY NUMBERS TO CONTACT IN
CASE YOUR CHILD IS ILL OR INJURED.

Before the school nurse or designee may dispense physician prescribed
medication, physician and parent authorization must be obtained.  For administration of
nonprescription (over the counter) medication, only the parent authorization is required.
Medication administration forms are available in the nurse’s office upon request.  The
school nurse maintains health records for all students.  These include height - weight
measurements, vision and hearing screening results, current immunization records and
medication administration.

Parents are responsible to notify the school of a child’s absence from school,
including an illness.  The school nurse may contact the parent to inquire as to the nature
of the child’s illness and require physician documentation for absence or return to
school.  The nurse may report any possible health problems and may conduct a home
visit when deemed necessary.

Students with a communicable illness or condition as stated on page 24 by the
Iowa Department of Public Health, will be allowed to attend school as long as their
attendance does not create a substantial risk of transmission, harm to the students or
school employees and they are physically able to perform the tasks assigned to them.

Human Growth and Development
The school district provides students with instruction in human growth and

development. Parents may review the human growth and development curriculum prior
to its use and have their child excused from human growth and development instruction.
Parents should contact the principal if they wish to review the curriculum or excuse their
child from human growth and development instruction.

Hearing Screenings
Audiologists from the Area Education Agency will be working in our school this

year screening students for hearing problems and conducting hearing evaluations.  This
is being done, as in the past years, to identify students who have hearing losses or
problems of educational or medical significance.  If you DO NOT want your child to
participate in this program, please let the school secretary or nurse know and they will
notify the appropriate AEA staff.  If the school is not notified, it will be assumed that
permission is given for this screening and routine hearing testing.  Parents will be
notified of test results.
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Communications
Communication with the children’s teachers is vital!  Children sometimes get

confused about what they are to do after school.  They sometimes give their classroom
teachers misinformation. A written note, phone call or email must be sent to school
personnel in any change in a students after school routine.

Help us make good decisions regarding your children’s safety.  Plans
should be made each morning and communication sent to school when there is a
change in buses or someone else is picking up a child. If there is no
communication, the student will be sent to the usual place. If you do need to change
plans, please call the school by 2:30

Money
Students should not bring large amounts of money or other valuables to school.

Money sent to school with students should be sent in an envelope and identified with
the following information:
1. student’s name
2. amount enclosed
3. what the money is for.

Emergency Drills
Periodically, the school holds emergency fire, tornado and intruder in the building

drills.  At the beginning of the year, teachers notify students of the procedures to follow
in the event of a drill.  Emergency procedures and proper exit areas are posted in all
rooms.

Students are expected to remain quiet and orderly during a drill or an emergency.
Students who pull the fire alarm or call in false alarms, in addition to being disciplined
under the school district’s policies, rules and regulations, may be reported to law
enforcement officials. At the sound of the fire alarm all students will exit their rooms.

Walk at a moderate speed; do not run.   The first essential of an emergency drill
is orderliness.  The first person going out of the building should hold the door open until
everyone has left the building.  When outside, move far enough away from the building
so that all other students may exit freely.   The building intercom system will be used to
announce directions for tornado drills.  Students should move to their assigned areas.

Telephone Messages
Neither students nor teachers will be called from class for a telephone

message unless there is an emergency. The school secretary will relay all messages
rather than interrupt classes.  Messages that are to reach the children before dismissal
time should be called in before 2:30 p.m.
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Students wanting to use the office telephone need permission from their
classroom teachers or the office secretary.  The telephone should be used for business
purposes and necessary personal matters.  Children should not call home during class
time unless it is absolutely necessary.

Cell Phone Use
During the school day, students must keep their cell phones turned off and in

their school bags. The Diagonal  Community School District is not responsible for
lost or stolen cell phones. If a student needs to call a parent, the student may go to
the main office to make the phone call. The first time students use their cell phones
during the school day, the cell phone will be taken away from the student and returned
at the end of the school day. If repeated cell phone offenses occur, the parent will need
to come to the school to collect the cell phone.

Electronic Devices
Students should not bring their own Kindles, iPads, Nooks, and e-reader devices.

Smart Watches are allowed unless they become a problem. Students should not bring
radios, CD’s, iPods, laser lights, games or electronic devices, etc. to school. These
items could get lost, broken or stolen. The Diagonal Community School District is
NOT responsible for any items that are brought from home to school.

School Food Service
The type of lunch that is served by our school provides each child a wholesome,

balanced meal.  Students are encouraged to try all foods.  Milk is available for children
who bring a lunch and for those who want an additional half pint during their afternoon
break.  Orange juice & milk is also available in the afternoon.

Recess
All students are required to regularly participate in recess activities.   Staying in

from recess may be allowed under the following conditions: 1) the child is required to
stay in for make-up work; 2) the child is missing recess due to disciplinary actions; 3)
the child has just returned following an illness and the school nurse determines that the
child should not play outside; or 4) the parents send an order from their doctor stating
the reason the child should not go outside with specific dates.

School Parties
Three building parties are held each year:  Halloween, Christmas and Valentine’s

Day. The building principal must approve all other parties.  Parents will be asked to
volunteer for snacks and games for the parties.  Suggestions for snacks are:
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prepackaged peanut butter or cheese and crackers, string cheese, whole grain cereal,
fruit, whole grain chips, baby carrots, or granola bars.

Parent Volunteers
We welcome and encourage parent volunteers.  We encourage you to contact

the school office or your child’s classroom teacher if you are interested in becoming a
volunteer.

Pets and Animals at School
Students are not permitted to bring pets or animals to school without advanced

approval by the teacher or principal because of health and safety factors.  This policy
will be strictly enforced.

Fee Waiver
Students whose families meet the income guidelines for free or reduced priced

lunch, the Family Investment Program (FIP), Supplemental Security Income (SSI),
transportation assistance under open enrollment, or who are in foster care are eligible to
have their student fees waived or partially waived. Students whose families are
experiencing a temporary financial difficulty may be eligible for a temporary waiver of
fees. Parents or students who believe they may qualify for temporary financial hardship
should contact the Superintendent’s office for a waiver form. This waiver does not carry
over from year to year and must be completed annually.

Education Records and Notification
Student records containing personally identifiable information, except for

directory information, are confidential. For a complete copy of the school district's policy
on student records or the procedure for filing a complaint, contact the board secretary,
in the central administration office.
The Family Educational Rights and Privacy Act (FERPA) affords parents and students
over 18 years of age ("eligible students") certain rights with respect to the student's
education records.  They are:

(1) The right to inspect and review the student's education records within 45 days
of receipt of the request.

Parents or eligible students should submit to the school principal (or appropriate school
official) a written request that identifies the record(s) they wish to inspect. The principal
will make arrangements for access and notify the parent or eligible student of the time
and place where the records may be inspected.

(2) The right to request the amendment of the student's education records that
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the parent or eligible student believes are inaccurate or misleading or in violation
of the student's privacy rights.

Parents or eligible students may ask the school district to amend a record that they
believe is inaccurate or misleading.  They should write to the school principal, clearly
identify the part of the record they want changed, and specify why it is inaccurate or
misleading.
If the district decides not to amend the record as requested by the parent or eligible
student, the district will notify the parent or eligible student of the decision and advise
them of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.

(3) The Family Educational Rights and Privacy Act (FERPA), a Federal law,
requires that Diagonal School, with certain exceptions, obtain your written
consent prior to the disclosure of personally identifiable information from your
child’s education records. However, Diagonal School may disclose appropriately
designated “directory information” without written consent, unless you have
advised the District to the contrary in accordance with District procedures. The
primary purpose of directory information is to allow the Diagonal School to
include this type of information from your child’s education records in certain
school publications. Examples include: A playbill, showing your student’s role in a
drama production, the annual yearbook, honor roll or other recognition lists,
graduation programs and sports activity sheets.

Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a
parent’s prior written consent.  In addition, we may provide to military recruiters upon
request names, addresses, and telephone listings, unless parents have advised the
school that they do not want their student’s information disclosed without their prior
consent.

If you do not want the Diagonal School to disclose directory information without your
prior consent, you must notify the school in writing by September 1 of each school year.
The Diagonal School has designated the following information as directory information:
Student’s name, address, telephone listing, electronic mail address, photograph, date
and place of birth, dates of attendance, major field of study, grade level, participation in
officially recognized activities and sports, weight and height of athletic team members,
degrees, honors and awards received, and the most recent educational agency or
institution attended.

The school also discloses information, without consent, to school officials with legitimate
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educational interests.  A school official is a person employed by the district as an
administrator, supervisor, instructor, or support staff member (including health or
medical staff law enforcement unit personnel and certain volunteers); a person serving
on the school board; a person or company with whom the district has contracted to
perform a special task (such as an attorney, auditor, AEA employees, medical
consultant, or therapist); or a parent or student serving on an official committee, such as
a disciplinary or grievance committee or student assistance team, or assisting another
school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility. Upon request,
the district discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll.

(4) The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the district to comply with the requirements of FERPA. The
name and address of the office that administers FERPA is: Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland Ave., SW,
Washington, DC, 202024605.

The School District may share any information with the Juvenile Court Liaison Officer
contained in a student's permanent record which is directly related to the juvenile justice
system's ability to effectively serve the student.  Prior to adjudication, information
contained in the permanent record may be disclosed by the school district to the parties
without parental consent or court order. Information contained in a student's permanent
record may be disclosed by the school district to the parties after adjudication only with
parental consent or a court order. Information shared pursuant to the agreement shall
be used solely for determining the programs and services appropriate to the needs of
the student or student's family or coordinating the delivery of programs and services to
the student or student's family.  Information shared under the agreement is not
admissible in any school disciplinary proceeding or court proceedings which take place
prior to a disposition hearing, unless written consent is obtained from a student's parent,
guardian, or legal or actual custodian. This agreement only governs a school district's
ability to share information and the purposes for which that information can be used.

The purpose for the sharing of information prior to a student's adjudication is to improve
school safety, reduce alcohol and illegal drug use, reduce truancy, reduce in-school and
out-of-school suspensions, and support alternatives to in-school and out-of-school
suspensions and expulsions which provide structured and well supervised educational
programs supplemented by coordinated and appropriate services designed to correct
behaviors that lead to truancy, suspension, and expulsions and to support students in
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successfully completing their education.  Information shared will not be used in a school
disciplinary proceeding.

Federal Civil Rights Statement
For all other FNS nutrition assistance programs, State or local agencies, and their
subrecipients, must post the following Nondiscrimination Statement:

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA)
civil rights regulations and policies, the USDA, its Agencies, offices, and employees,
and institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, sex, disability, age, or reprisal or
retaliation for prior civil rights activity in any program or activity conducted or funded by
USDA.

Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should
contact the Agency (State or local) where they applied for benefits. Individuals who are
deaf, hard of hearing or have speech disabilities may contact USDA through the Federal
Relay Service at (800) 877-8339. Additionally, program information may be made
available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form, (AD-3027) found online at:
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint, and at any
USDA office, or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call
866-632-9992. Submit your completed form or letter to USDA by:

1. Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

2. Fax: 202-690-7442
3. Email: program.intake@usda.gov

This institution is an equal opportunity provider.

Related Special Services
Diagonal Community School District strives to make every student’s educational

experience a successful one.  To ensure success of all students we sometimes must

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
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make accommodations and/or modifications for particular students.  These
modifications and accommodations are referred to as general education interventions.
They involve attempts to correct a student’s academic or behavioral challenges in a
systematic fashion within a student’s regular classroom. Teachers work with a team of
teachers from their building to develop interventions. If initial interventions are
ineffective, further interventions may be attempted or a child’s parent(s) may be
contacted about the possibility of a full individual evaluation for their child.

At times, we enlist the support of professional staff from Green Hills Area
Education Agency to assist in developing these accommodations and modifications.
Professional staff from GHAEA consist of Speech-Language Pathologists, Itinerant
Hearing and Vision Teachers, Occupational Therapists, Transition/Work Experience
Instructors, School Social Workers, and School Psychologists.  If involved, staff from
GHAEA may assist through their work with our team of teachers in a particular building,
through observations of a child in the child’s classroom, and through review of a
student’s educational records.  Prior to any direct involvement (ie., talking with a
student) of the GHAEA staff with a particular student, a parent’s permission must be
secured through their signing of an “Informed Consent” form.  Regardless of the type of
involvement, direct or indirect, GHAEA staff are to keep the length of their involvement
brief (i.e., through indirect contact on no more than two occasions for a particular child).

Complaints and Grievances
It is the goal of the district to resolve students’ complaints and grievances at the

lowest level.  Students and parents are encouraged to address problems to the
student’s teacher or other licensed employee, other than the administration.  If the
complaint cannot be resolved by the teacher, the student or parent may discuss this
matter with the principal within 5 days.  If the matter cannot be resolved by the principal,
the matter may be discussed with the superintendent within 2 days after speaking with
the principal.
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